Here are step-by-step instructions for publishing your
podcast using FirstClass

1. On your FirstClass desktop locate the Web Publishing icon. It looks like this:

—

Web Publishing

2. Once you select Web Publishing the icons on your FirstClass menu bar will change to this:

AaAAA Web Publishing : Brooklyn Friends School

® 6§ ¥ @ QX0

Co Back Go Forward New Web Page Appearance View in Browser Save  Find Delete Help

3. Click New Web Page. \ﬁ

New Web Page

4. You should see this window:
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New Web Page : Brooklyn Friends School

Choose aweb page template and click Ok,
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Podcast
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5. Select Podcast.

6. A new web page called Podcast has been created inside the Web Publishing folder.
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7. Once you select Podcast the icons on your FirstClass menu bar will change to this:

66 Podcast : Brooklyn Friends School

® @ 1§ ¥ @ AX@

Go Back Go Forward New Episode Edit Podcast Details Appearance View in Browser Find Delete Help

8. Select New Episode.

9. You should see this window:
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OO0 Podcast Episode : Brooklyn Friends School

o Did you know...

Creating a podcast episode is easy. Just follow these three steps,
1 Drag and drop an audio or video file onto this form, ar create your own content by clicking Record Episode.

2 Fillin the fields below. Fields with an asterisk are mandataory.

3 Click Save.
*Title: Podcast Episode Subtitle:
*Author: Summary:

Search keywords:

'
LR

Content description: " Mormal f

Record Episode v I+ Save |

100% f=(l2]
_F.\_. .-I-::E_

10. Fill in the details about your podcast.

11. Locate the Quicktime movie that you created. Drag the Quicktime file on to the Podcast Episode
window. The file will upload. See the completed form, with uploaded file, below.
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) ) ) Podcasting with iMovie and FirstClass / Podcasting with iMovie & FirstClass : Brooklyn Fri...

¥ Did you know...

Creating a podcast episode is easy. Just follow these three steps.
1 Drag and drop an audio or video file onto this form, or create your own content by clicking Record Episode.

2 Fillin the fields below. Fields with an asterisk are mandatory.

3 Click Save.
*“Title: Podcasting with iMovie and First... Subtitle: Podcasting with iMovie &. ..
*“Author: K. Richardson Summary: Using iMovie HD- which is
loaded on your laptop, you
Search keywords: Podcast, videa, iMovie HD too can easily create a
podcast using FirstClass.
Content description: " Normal I%]
( Record Episode -;) ( Save -;)
Episode: #1 Podcasting with FirstClass v.1l.mov 1L.6M
1w00% =12
—\3J s
12. Save.
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You've created a Quicktime Web Streaming movie (video podcast) and uploaded it to FirstClass.
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